
Appointment of Director of Recruitment, 
Admissions and Student Mobility (UK)
Spring 2021



Founded in 2005, the British University in Egypt (BUE) is one of the fastest developing private Universities in Egypt 
and the broader region. We are committed to preparing graduates for the modern economy, playing a transformative 
role in our national economic and social development, and we bring together high quality teaching and learning with 
a strong culture of research, innovation and impact.

As of today we have 11,000 students who study across 11 faculties. Our mission is to offer a modern innovative 
British-style education from a vibran 21st Century campus, producing distinctive, highly employable and high calibre 
graduates contributing to the development of Egypt, Africa and the MENA region.

We are sited on a 60 acre purpose-built campus in El Sherouk, one of the new residential and commercial cities in 
the Greater Cairo area. It benefits from close links to the International Airport and the New Administrative Capital 
and is 40km from downtown Cairo.

BUE has its own Egyptian degree awarding powers. In addition, the vast majority of our programmes are validated 
by our UK academic partners, London South Bank University and Queen Margaret University. As a result most of 
our students graduate with both an Egyptian validated degree and a UK STET degree.

We are driving innovation through our Science and Innovation Park, recently developed with private sector partners. 
The total floor area is 14,000 square meters, of which 3,000 square meters are assigned to Mostafa El-Sayed 
Nanotechnology Research Centre, and the remainder dedicated to start-up, Small and Medium sized Enterprises 
and Science Park Services. The development of our research culture is indicated by the nearly 300 articles stemming 
from our academics’ work, published in highly regarded journals during 2020.

The British University in Egypt



BUE was founded through an inter-governmental agreement between the Egyptian and UK governments. Financial 
support for the University’s foundation was provided by a group of prominent Egyptian business and public figures, 
led by Mr Mohamed Farid Khamis, with strong support from the British Embassy and the British Council. The 
University was opened in 2005, and inaugurated by HRH The Prince of Wales and Duchess of Cornwall with the 
then Egyptian First Lady. From an initial cohort of 300, we have seen considerable expansion and development over 
the past decade and a half.

Under the leadership of the new Chair of the University’s Board of Trustees, Mrs Farida Khamis, the University is 
entering a fresh strategic planning cycle in 2022. We are embarking on a programme of transformation enabling us 
to increase our impact and further our Mission. Central themes of this next period will include:

Strategy

• Shaping leadership and governance to ensure it
is best-fit for the University we have become, and
for the University we are developing into. Like all
fast-developing organisations, our processes and
structures evolve to ensure their efficacy as the
broader institution develops. Specific changes will
include: the strengthening of a designated senior
leadership team and its remit; the development
of a Provost role to support the President and
provide clarity of academic leadership; review of
our resource allocation and staffing models; and,
refinement of the trustee board and its role in
governance.

• An unwavering commitment to providing a
world-class student experience: Building on
our achievements in this area, we will place the
student at the centre of all we do, prioritising
engagement, listening to and acting on feedback,
and developing a new student services hub. We
are reviewing our portfolio of programmes and
embedding employability in all we do.



• Ensuring our infrastructure is world-leading
through a review of our technology and estates,
and instilling cultures of quality, maintenance and
innovation throughout;

• Further developing our role in economic
development through research and innovation
with outputs that can be translated to real world
situations.

• Developing our partnerships and profile:
international perspectives are at the heart of
our University, and we will seek to develop and
maximise our partnerships including with the British
Embassy, British Council and other University
partners. We will also seek to transform our
approaches to marketing, student recruitment and
admissions. We will attract more effectively within
the national and international market, and seek to
raise our overall profile and brand awareness;



As of today, our nearly 11,000 students and 800 full time academic staff are spread across 11 faculties. Our total 
staff complement is just under 1900. Our faculties are:
Faculty of Arts and Humanities
Faculty of Business Administration, Economics and Political Science (BAEPS)
Faculty of Communication and Mass Media
Faculty of Dentistry
Faculty of Engineering
Faculty of Informatics and Computer Science
Faculty of Law
Faculty of Nursing
Faculty of Pharmacy
Faculty of Energy and Environmental Engineering 
Faculty of Art and Design 

The University is led overall by a President who manages the senior leadership team consisting of Provost (newly 
created role), two Vice-Presidents covering Research and Enterprise and External Relations respectively, a 
University Registrar and a Finance Director. The exact balances of professional services and operational leadership 
between the University Registrar and the Finance Director can be adapted by mutual agreement depending upon 
the circumstances and the particular individual strengths of the post- holders. The senior leadership team at BUE is 
characterised by collegiality, collaboration and a strong cabinet mentality.

BUE is governed by a high calibre Board of Trustees comprising the President of BUE and individuals drawn 
from diverse professional backgrounds from Egypt and the UK. The Board of Trustees is chaired by Mrs Farida 
Mohamed Farid Khamis. The Board of Trustees sets and approves the University strategy, structure and policies.

Structure and Governance

https://www.bue.edu.eg/faculties-departments/arts-and-humanities/
https://www.bue.edu.eg/faculties-departments/baeps/
https://www.bue.edu.eg/faculties-departments/dentistry/
https://www.bue.edu.eg/faculties-departments/dentistry/
https://www.bue.edu.eg/faculties-departments/engineering/
https://www.bue.edu.eg/faculties-departments/law/
https://www.bue.edu.eg/faculties-departments/law/
https://www.bue.edu.eg/nursing-about/
https://www.bue.edu.eg/faculties-departments/pharmacy/
https://www.bue.edu.eg/faculties-departments/energy-and-environmental-engineering-home/
https://www.bue.edu.eg/faculty-of-arts-and-design-guidelines-for-qualification-tests/


The University is now seeking an outstanding and proactive individual with a strong track record to lead our 
recruitment, admissions and student mobility activity. The higher education sector in Egypt is becoming highly 
competitive, with significant growth in the private university sector and the establishment of international branch 
campuses. We seek to maintain and grow our market share of students from Egypt, the broader MENA region and 
further afield and to seek continuous improvement in the calibre of students we recruit. We see student mobility as 
an important recruitment tool and the relationship between the University and our UK academic partners provides 
an excellent opportunity to develop study abroad schemes. The successful candidate will have the drive and 
commitment to build on the strengths of the University, developing strong teams and fostering a outputs-driven, 
commercially-minded culture.

The Role



The Director of Recruitment, Admissions and Student Mobility will:

Responsibilities of the Role

• Develop and implement a Recuitment and
Admissions Strategy designed to support the
overall institutional strategy of BUE;

• Develop and implement a Student Mobility
Strategy that builds on the strengths of BUE’s UK
partnerships and supports student recruitment and
student success;

• Put in place and manage a high performing team
of recruitment, admissions and student mobility
professionals to manage all of BUE’s recruitment
activities, admissions processes and student
mobility activity;

• Ensure BUE is able to attract and recruit high
calibre, well qualified students both from within
Egypt and internationally in order to meet its
student recruitment targets and to enable BUE to
operate effectively in a competitive global higher
education market;

• Ensure BUE has efficient and effective recruitment
and admissions processes that make best use
of technology, that are student-focused and
that comply with all national and international
admissions requirements;

• Develop and deliver a student mobility programme
designed to maximise BUE’s UK academic
partnerships, enhance the attractiveness of BUE’s
academic offer and support the employment
prospects of BUE graduates;

• Work with the BUE Director of Marketing and
Communication to develop recruitment and
marketing campaigns to target BUE’s student
recruitment markets and to develop a range of
high-quality marketing material designed to support 
the student recruitment process and ensure
the delivery of the Recruitment and Admissions
Strategy.



The appointee will oversee three main areas of activity:

Key Areas of Responsibility

• Student recruitment – recruit Egyptian and
international UG and PG students. For Egyptian
students manage enquiries, recruitment events,
school liaison etc. For international students,
identify potential markets, manage enquiries,
attend recruitment fairs, work with agents and
UK partner institutions to establish progression
agreements.

• Students admissions – manage a centralised
admissions process for all UG and PG students
from both Egypt and internationally. Ensure high-
quality responsive processes and compliance
with all national and international admissions
regulations and requirements.

• Student mobility – develop and manage student
mobility programmes with UK partners.



Selection criteria

• Educated to degree level or an equivalent 
standard; a relevant postgraduate qualification 
would be desirable;

• Outstanding written and oral communication skills;

• Proven commercial acumen with excellent 
strategic thinking and planning skills;

• Flexibility and open-mindedness to work in a 
different and multi-cultural setting;

• Substantial and proven experience of developing 
and delivering recruitment and admissions 
strategies to achieve growth in a Higher Education 
environment;

• Proven experience in leadership at Director, 
Deputy Director or similar level in HE recruitment, 
admissions or student mobility;

• A good understanding of the international Higher 
Education (HE) sector;

Person Specification
• The capability to make the connections between

strategic and operational objectives and to
translate strategic intent into practical action;

• Excellent staff leadership and people management
skills, encompassing direction setting, delivery,
performance management, team building, staff
development and change management – ideally
within a complex working environment; capacity-
building within the local team will be vital;

• Effective project management abilities with good
financial management skills and proven ability of
devising and managing budgets;

• Capability to manage relationships at a senior level, 
and the ability to influence and persuade senior
professional services and academic colleagues;

• A belief in the benefits of Higher Education
and a passion for making a difference through
encouraging a diverse selection of individuals to
study at BUE;



• Shared use of a car and driver for social use;

• An annual flight allowance of £3000;

• Annual leave allowance (30 days) with closure 
days and national holidays;

• Sports and social club membership for employee 
and accompanying family members (spouse and 
up to 3 children under the age of 18);

• A relocation allowance.

Remuneration and Benefits package

• Highly competitive salary paid in Pounds Sterling,
net of Egyptian tax;

• Fully furnished accommodation consisting of a
modern 2 bedroom 2 bathroom apartment adjacent 
to the University;

• Comprehensive medical insurance for employee
and accompanying family members (spouse
and up to 3 children under the age of 18) at the
International Medical Centre;



How to Apply
To apply or to have a further conversation please contact bue@minervasearch.com. Applications, which should 
be in the form of a CV and cover letter should be sent to bue@minervasearch.com no later than 29 March 2021.

mailto:bue%40minervasearch.com?subject=
mailto:bue%40minervasearch.com?subject=


Egypt is one of the most diverse, eclectic countries in the world. Home to over 100 million people, yet with only 5% 
of the total land area utilised by the population, Egypt boasts large, vibrant, cities and stunning coastline, desert and 
mountains. Of course, the lifeblood of the country is the river Nile and life congregates around the river.

The history of Egypt stretches back beyond modernity and the confluence of cultures makes for a rich mix and a 
blend of history and future.

Our campus is modern and in a location chosen deliberately for its connectivity to the country and beyond through 
proximity to our international airport. Our staff are accommodated in new, purpose- built apartments in a secure 
compound a few minutes’ walk from the BUE. A club house comprising social facilities, food outlets and a gym is 
due to open in 2022.

Egyptian culture is welcoming of families and children, and there are many strong international schools in Cairo.

Travelling to all parts of Egypt from BUE is simple. The numerous Red Sea resorts and coastal city of Alexandria 
are easily accessible, as are Luxor and Aswan in Upper Egypt. The pyramids are only a couple of hours away and 
Cairo boasts some of the world’s most spectacular museums and historic sights.

Life in Egypt

https://www.goodschoolsguide.co.uk/international/egypt/cairo/best-schools



